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Account Closure Request Form
Use this form to redirect your automatic payment or direct deposit to your new Atlas Bank Account.
To:

Financial Institution

Mailing Address

To Whom It May Concern:

Please accept this letter as authorization to close the following account(s) in the
name of:

Business Name

Account #: O Checking O Savings O Money Market LI other
Account #: O Checking O Savings O Money Market O other
Account #: [ Checking [ Savings [ Money Market [ Other
Account #: [ Checking [ Savings [ Money Market [ Other

Please issue a bank check made payable to our business and mail it to our new
financial institution’s local branch:

O Atlas Bank O Atlas Bank
689 Fifth Ave 339 Sand Lane
Brooklyn, NY 11215 Staten Island, NY 10305

Thank you for you assistance in this matter.

Authorized Signature 1 Authorized Signature 2 (if needed)

Printed name Printed name

Date Date

Mailing Address City State Zip Phone

If you have any questions regarding this request, please contact Atlas Bank
Customer Service Dept. at (718) 768-4800.






Automatic Payment/Direct Deposit Authorization Form
Use this form to redirect your automatic payment or direct deposit to your new Atlas Bank Account.
To:

Company Name

Company Address

To Whom It May Concern:

My business recently changed financial institutions, opening a new account with Atlas
Bank. My business information is as follows:

Name Phone Number

Address

Account number with your Company

Please redirect my direct deposit / automatic payment for the above account to
my new Atlas Bank account as instructed below:

Atlas Bank Routing/ABA number: 226070173

Account number

Account type: [0 Checking [0 Savings u Money Market
Please redirect my: [] Direct Deposit [J] Automatic Payment
Effective: L1 Immediately [1 Beginning /|
Deposit instructions: L1 Deposit entire amount to account #
[ Deposit $ to account # and
the remainder to account #
Authorized Signature Attach a VOIDED check from your new

account to this form

Printed Name

Date






Payment/Deposit Checklist

You can review a recent account activity from your former account to identify your payments and deposits

Payments/Transfers:

Payment or
Transfer

Company

Account
Number

Amount

Payment
Date

Switch
Verified

Mortgage/Rent

Auto Loan/Lease

Utilities

Electric

Gas/Oil

Cable/Satellite TV

Internet

Insurance

Business Phone

Cell Phone

Credit Cards

Investments

IRA/Retirement

Membership

Direct Deposits:

Direct Deposit

Company

Account
Number

Amount

Payment
Date

Switch
Verified

Employee Payroll

Investment Income

Pension/Retirement

Social Security







Payroll Processing Change Request Form
Use this form to change your payroll funds withdrawals to your new Atlas Bank Account.
To:

Company Name

Company Address

To Whom It May Concern:

Your company is currently processing my business’s payroll. My business information is
as follows:

Name Phone Number

Address

Account number with your Company

| wish to notify you that my business recently changed financial institutions,
opening a new account with Atlas Bank.

Effective /||, please discontinue processing my payroll from:

Former Bank’'s name

Routing/ABA number

Account number

and begin using my new Atlas Bank account below for processing my company’s
payroll:

Atlas Bank
Routing/ABA number 226070173

Account number

Authorized Signature

Printed Name

Date






Business Switch Kit
Thank you for your interest in our business products!

Making a switch to Atlas Bank is fast and simple with the Atlas Bank Business
Switch Kit. We offer all the business banking products and services you need and
the personal attention you deserve. Just follow the five steps below and soon you'll
be on your way to personalized Business Banking. Make the switch today!

Step 1. Open your Atlas Bank checking account. Please visit one of our
branches to do so. Our Customer Service team will be glad to help you through the
account opening process. Make sure you bring the following:

e Required Business Documents

e Evidence of EIN or Social Security Number
e Primary identification of all signers
e $25 initial deposit

In addition, you will be asked to complete a Corporate Resolution Form that will be
provided to you at our branch when you open your Atlas Bank business account.

Step 2: Discontinue using your old account. It can take up to two statement
cycles for all your outstanding checks and other items to clear. In a meantime, go
ahead and destroy any unused checks, deposit slips, ATM cards and debit cards.

Step 3: Change automatic withdrawals and deposits and transfers. We will be
happy to assist you in changing all automatic transactions to your new account.
This can be easily done with our Automatic Payment/Direct Deposit Authorization
Form. You can also use our Payment/Deposit Checklist to identify your current
payments, deposits and transfers.

Step 4: Change accounts for payroll processing. With our Payroll Processing
Change Request Form it is easy and convenient to notify your payroll provider that
you are making a switch to your new Atlas Bank account.

Step 5: Close your old business checking account. You do not have to go to
the bank to close your old business checking account. After all checks and debit
items are cleared, simply complete and send our Account Closure Request Form to
your former bank for your account to be closed. A check will be sent to you for any
remaining balance on you old account.
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